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How To: Edit Your Profile 
 

1. Visit the UChicago CME website and log in with your institutional or visitor credentials. 
 

 
2. Once logged in, click the “My Account” button at the top right of the page or “Edit Profile” in the 

navigation bar beneath our slideshow. 
 

 
 

3. Ensure you are on the “Edit” tab to access your information. The three sub-tabs on this page 
provide access to different parts of your profile. 

 
 

https://cme.uchicago.edu/


 
 

 
  

 
4. The “Account” sub-tab allows you to edit your e-mail address. Learners with Visitor accounts 

can change their password. 
 

5. The “Profile” sub-tab allows you to edit your personal information (e.g., name, address). All 
fields with an asterisk require a response. 
 
The Degree/Licensure field will determine the credit you are eligible for, so ensure that 
the field is filled out and accurate. 

 
 
 

If you intend to claim MOC credit, ensure your board, diplomate number, and date of birth 
are entered and accurate. Accuracy is important for any licensing information provided. 
 

 
 

6. The “Mobile” tab will allow you to enter or edit your mobile number. Mobile numbers are only 
required for learners texting in for RSS credit (e.g., grand rounds).  
 

 
 
 
 



 
 

 
  

 
To update your number, click “Delete & Start over” and enter your new number. 
 
You will need to confirm your mobile number, whether you are entering it for the first time 
or updating it. You will be sent a four-digit code via text from 773-245-0068. Enter the code into 
the “Confirmation code” field and click “Confirm number” to complete the process. 

 

 
 
Note: A “Sleep Time” option is available after confirming your mobile number, but you can skip 
this. The system will never text you outside of automatic confirmation codes for confirming new 
mobile numbers or recording your RSS credit and attendance. 




