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How To: Claim Credit for Live & Enduring Activities 
 

1. Visit the UChicago CME website and log in with your institutional or visitor credentials. If you 
do not have an account, you will need to create one. 
 

 
 

2. Navigate to the course you are trying to claim credit for. You can search our catalog with the 
activity name or part of the name. If you have a direct link, click it or input it into your browser’s 
navigation bar. 
 

 
 

3. Once on the activity page, credit-claiming instructions are on the “Get Started” tab. 
 

 
 

4. Follow the instructions on the page. The two most common instructions will: 
 

• Instruct you to enter an access code. Codes are provided post-activity, most often by 
activity planners via e-mail. 
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• Instruct you to click the “Complete Activity” button. This is most common for 
courses where you registered for the course via our website. 
 

 
 

5. Complete the action items (these may vary by activity). The final item will provide you with a 
link to your certificate, signifying successful completion! 
 

 
 




