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How To: Claim Credit for Live & Enduring Activities

1. Visit the UChicago CME website and log in with your institutional or visitor credentials. If you
do not have an account, you will need to create one.
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2. Navigate to the course you are trying to claim credit for. You can search our catalog with the
activity name or part of the name. If you have a direct link, click it or input it into your browser’s
navigation bar.
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3. Once on the activity page, credit-claiming instructions are on the “Get Started” tab.

Overview Program Venue Faculty Accreditation Get Started!

4. Follow the instructions on the page. The two most common instructions will:

e Instruct you to enter an access code. Codes are provided post-activity, most often by
activity planners via e-mail.

Claiming Credit: Enter the access code to unlock the credit-claiming process.

Please Mote: The credit claiming process will close three months after the activity ends. Requests to claim credit after three months will be subject to additional fees.

Access code *
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¢ Instruct you to click the “Complete Activity” button. This is most common for
courses where you registered for the course via our website.

CLAIMING CREDIT

At the end of the course, the credit claiming process will unlock. Return to this page and click on "Complete Activity" to proceed
Flease Mote: The credit claiming process will close three months after the conference end date. Requests to claim credit after three months will be subject to additional fees.

Complete activity >

5. Complete the action items (these may vary by activity). The final item will provide you with a
link to your certificate, signifying successful completion!

Action Items Course Home

c Course instructions:
valuation
N Thank you for attending the Sample Symposium!

To claim credit and your certificate, you must complete the “Action Items" listed on the left of the screen and
below:

Evaluation | Credit Breakdown | Credit Request | Certificate

The “Certificate” item will display an onscreen link to download your certificate. It will also be saved in your
account. Click on the button below to get started!

Please ensure you have selected the correct degree type in your profile to claim and receive the correct credit
type/ecertificate. View our quide for additional information and instructions.





